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1 OO0mue noso:keHust
1.1 Ionoxenune o 6ubnuoTeke (Hanee — IOTOKSHUE) OIPENEISIET OCHOBHBIE (DYHKIIUM, IIpaBa
¥ 0053aHHOCTH, a TaKKe yIPaBICHHE M OPraHU3aLHIO AesTENbHOCTH OHOIHOTeKH B ['0CcyJapcTBEHHOM
Oro/KeTHOM TpodecCHOHATBHOM 00pa3oBaTelbHOM yupeknenun Hosocubupekoit obmactu «Hopo-
CHOMPCKHI aBTOTPAHCIIOPTHBINM KOJUTEIKY (aiee-KOLIEIK).
1.2 Hacrosmee momnoxenue pa3paboTaHO B COOTBETCTBHHU C HOPMATHBHEIMHU JOKYMEHTAMH:

* OenepanbHpM 3akoHOM «O0 o6pazoBanuu B Poccniickoi ®emepanun» ot 29.12.2012r. Ne 273-D3;
* [Tpukasom Munucrepcta o6pasosanus Poccuiickoit enepanun «O6 yuere GubIMOTEUHBIX (OHIOB
6ubnuotex oOpa3oBaTeNbHEIX yupekaeHuii» ot 24.08.2000r. Ne 2488;
 IlpuMepHEIM IONOXKEHHEM O OHONTHOTEKE, PEKOMEHIOBAHHBIM I[eHTpaNbHBIM OHOIMOTEUHO-
uHbopManuoHHOH komuccueil Munucrepersa o6pasosanus Poccuiickoit @enepamuu «O Hampasie-
HUH [IPUMEPHOTO IIOJIOXKEHHSA O OHONHOTEKE CPETHErO CIEIUAIBHOrO YIeOHOrO 3aBeIeH s H IPUMED-
HBIX MPaBUI IIONIL30BaHMA OMONHMOTEKONH CPENHEro CIEIHAILHOrO y4YeOHOrO 3aBEJEHHI» OT
17.12.2002r. No 27-54-727/14;
* «MucTpyKmel 06 ydgere 6ubmuoreunoro GoHIa» yTBEPKISCHHRIM PUKa30M MUHHCTEPCTBA KyJIb-
Typsl Poccuiickoit @eneparum ot 02.12.1998r. Ne 590;
* YcTaBOM KOJUIEKA,

1.3 Komemx GuHanCUpYyET NeATeIHHOCTS OHONHOTEKH M OCYINECTRIIAET KOHTPOIE 3a ee pabo-
TOM B COOTBETCTBUH C AEUCTBYIOIINM 3aKOHOIATEILCTBOM.

1.4 bubnuoTeka B CBOSH IESTETHHOCTH OTPAKAET CIOKHUBILEECS B OOIECTBE HAEOIOTHUECKOE
U MOJIUTHYECKOe MHOroobpasue. He nomyckaercs nensypa, orpaHHIMBAIOIIAs IIPABO YATATENIEH Ha
cBOOOIHBIHN NOCTYH K OHOMHOTEYHBIM (OHIaM.

1.5 Topsnox mocryna k GhoHIaM, IEepedeHb OCHOBHBIX YCIYT U YCIOBHUS X IPENOCTABICHNL
OIIPENEIIAOTCS IIPABUIIAMH TOJIH30BAHHS OHOTHOTEKOM.

2 OcHOBHBIE QyHKIIHH

2.1 IonHoe u onepaTuBHOE OHOIHOTEYHOE B HHGOPMAHOHHO-0HOIHOTpadrIecKoe 06CIy-
UBaHUE 00yJaroIUXCcs, IPEIoiaBaTeNIet, COTPYAHUKOB U PYTHX KATETOpHii yuTaTeel KouiemKa, B
COOTBETCTBHH C HHGOPMAITHOHHBIME ITOTPEOHOCTIME YHTATENIEH.

2.2 ®opmuposanue OHOIHOTEUHOro GOHIA B COOTBETCTBHY C IPODIIEM KOIUIEIKa, 00pa3oBa-
TENBHBIMA IPO(QECCHOHANBHBIMU IIPOrPaMMaMHy X HHOOPMAIIMOHHBIMY TOTPeGHOCTAMH YUTaTeNeH.

2.3 Opranusanys 1 BeJIEHUE CIPABOUHO-OUOIHOrpadHuecKoro anmapara B aBTOMaTU3HpPO-
BaHHOM M TPaJUIIMOHHBIX PEXKUMAX.

2.4 YuacTue B BOCIMTATENbHON U T'yMaHUTAPHO-HHPOPMALMOHHOM NeATeIbHOCTH KOIIeKa,
(opmupoBarne 06yJaroMUXCs COLUAIBHO-HEOOXOANMBIX 3HAHUM W HABBIKOB, IPAKIAHCKOH ITO3HITHH,
Ipo(heCCHOHANBHBIX HHTEPECOB, MPOIaratia KyJIbTYPHOTO HaCIeaus.

2.5 ®opmupopanue OHONTHOTEYHO-HHOOPMAOHHOR KyIBTYpEI, 00yYeHHE YUTaTeNel CoBpe-
MEHHEIM METOAaM IIOMCKa HHGOPMAIHH, TPUBUTHE HABBIKOB II0IL30BAHMS KHUTOM.

2.6 CoepuieHCTBOBaHUE PAaOOTEI OHOIMOTEKH Ha OCHOBE BHEIPEHHS COBPEMEHHEIX TEXHOIO-
THA ¥ KOMIIBIOTEpH3alui OHOIHOTEYHO-HHPOPMAIIMOHHBIH IPOLECCOB.

2.7 KoopaviHanus NesATeNbHOCTH C IIOAPa3ACICHISIME KOJUIEIDKA U 00LIECTBEHHBIMU OPTraHH-
3aIUsMH, HHTETPAIUS U B3aUMOIEHCTBHE ¢ OMOMMOTEKAMHU IPYTHX CUCTEM U BEJOMCTB, OpraHaMu
Hay4HO-TEXHHYECKOH HHDOPMAIMH AT O0JIee OTHOTO YAOBIETBOPEHHS MOTpeOHOCTel dnTaTenel B
JUTEPATYpE.
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3 OcHoBHBIE QPYHKIUH

3.1 bubnmoreka opranusyeT AudGdHepeHIIPOBaHHOE OOCIYKHBAHUE YUTATENICH B IUTAIBHOM
3ane, Ha aGOHEMEHTE U JPYTHX ITYHKTaX BHIIAYM, yCTAHOBICHHBIX B IPABUJIAX IONB30BaHUs OHOMHIO-
TeKOi KOJLIeIka, IIPIMEHSS METO/II HHANBHAYAIBHOTO H TPYIIIIOBOIO O0CITYKABAHHUSL.

3.2 BecmiaTHO OpraHU3yeT YuTaTeNlel OCHOBHBIME OHOIHOTEUHBIME YCITyTaMH:

* IPEOCTABNISIET HOMHYIO MHGOPMAIHIO O COCTaBe OMOMMOTEYHOro (BOHIA Yepe3 CHCTEMY KaTajlor,
KapTOTEK U C UCIIOIb30BaHUEM IPYTHX HopM OHOMMOTEIHOr0 HHPOPMUPOBAHUS;

* OKa3BIBaeT KOHCYJIBTATHBHYIO IOMOIIE B IIOMCKE U BEIOOPE IUTEPATYPHI;

* BEIACT BO BPEMEHHOE IONB30BAHME IIEUaTHbIC H3[AHHSA M JPYTHe NOKYMEHTBI M3 OHOIMOTEYHOTO
doHma;

* BEIMOJIHSET TEMaTHYeCKHe, afpecHble U apyrue Oubmuorpaguyeckue CIpaBKH, OPraHU3yeT KHIK-
HBIE BBICTABKH, IIPE3CHTAlAN.

3.3 Pacmupser acCOPTUMEHT OMOTHOTEUHBIX YCIIYT, IIOBLIMAET X KaYeCTBO HA OCHOBE TEXHH-
YeCKOro OCHAIEHUS OUOIHMOTEKH, KOMITBIOTEpU3alu HH)OPMAIIHOHHEIX IIPOIIECCOB.

3.4 OBecreurBaeT KOMIUIEKTOBaHHE (OHA B COOTBETCTBUM C IPOGUIEM KOIENKa, yIeOHbI-
MH IUIAHAME B 00pa3oBaTeNBbHBIME IIporpamMmaMi. IIpmoGpeTaer y4eOHyro, HaydHyIo, IEpHOAUYe-
CKYIO, CIIPABOYHYIO, XY/I0)KECTBEHHYIO JINTEPATyPy U APyrHe BHIBI U3HaHud. CamMOCTOSTENHHO OIpe-
JleNseT HCTOYHUKY KOMIUIEKTOBAHKS (POHIIOB.

3.5 V3y4aer CTeleHb yIOBIETBOPEHH YUTATENBCKOTO CIIPOCa C IENBI0 KOPPEKTHPOBKH KOM-
IICKTOBAHMS ¥ IIPHBHIEHHS B COOTBETCTBHE COCTaBAa M TEMATHKH (OHMIA C MH()OPMALMOHHBIMHE II0-
TpeOHOCTAMH uuTaTeNell. AHATUZHPYET 00ECICICHHOCTh CTYIEHTOB yUeOHNKaMH 1 y4eGHBIME I0CO-
OMsIMH.

3.6 IIposepka (HOHIOB OUOMHOTEKH IPOBOJUTCS CHCTEMATHYECKHA B CPOKH, YCTAHOBIICHHBIE
nrceMoM MuabuHa Poccuu «o6 wHBeHTapu3anuy Ou0mroTedHsxX Gormony o 04.11.1998r. Ne 16-00-
16-198.

3.7 Vckmodaer IuTeparypy u3 GoHIa B COOTBETCTBHH C HOPMATHBHBIMH aKTaMH.

3.8 Cucrtemarudecku BeneT paboTy ¢ KaTalloTaMHu.

3.9 VwuyacTByeT B CO3IAHHWH CBOIHBIX KaTaJlOTOB PETMOHA, B TOM YHKCJIE 3JICKTPOHHBIX, II03BO-
JITFOLIMX OIIEPATHBHO MIPEIOCTABIITH YUTATENSIM Pa3IMIHEIE YCIIYIH B ABTOMATU3HPOBAHHOM PEIKUME.

3.10 IIpuHHUMAaeT y4acTHe B Peali3alliy IPOrpaMMBl BOCIUTATENIbHOM paboTEI KOJUIEKa, UC-
TI0NB3YA pa3IH4Hble GOPMBI i METO/IBI HHAUBHIYaIbHOM B MaccoBOH paGoTEL

3.11 Oprasusyer Mg o0yYarOIUXCS W CTYIASHTOB 3aHATHS IO OCHOBHEIM OHONHOTEYHO-
6ubImorpaduueckuM 3HaHKUAM. [[pUBMBAECT HABBIKY MOUCKA HHPOPMAIUH M €€ IPUMEHEHHUS B yued-
HOM IIPOLIECCE.

3.12 Bmenmpsier mepenoByr0 OMOIMOTEUHYIO TEXHOJIOTHIO, IPOBOJUT COLMOJIOTHISCKUE HC-
CIIEZIOBAHMS C LIEBIO IOBLIIIEHUI KauecTBa paboThl OMOIMOTEKH U U3yYEHH YUTATENbCKUX HHTEpe-
COB.

3.13 TIpuHEMAET ydJacTHe B CUCTEME HOBBIICHHS KBATM(QHKAMHE OMOMHOTEIHEIX PAOOTHHKOB.

3.14 KoopmuuupyeT paboTy ¢ MpeIMETHEIMEA KOMHCCHAMH ¥ OOIIECTBEHHBIMHU OpraHU3aIns-
MH Koulemka. [[puauMaet yuactre B paboTe METOIUIeCKUX 00beIMHEHAM perrnona. BzanmoneincTBy-
eT ¢ GuGIHOTEKAMH PETHOHA U YUPEIKICHUSIMH POICTBEHHOTO IPOQHILA.

4 YnpagJ/ieHHe H OpraHH3auMs AeATeJTbHOCTH

4.1. PykoBOJICTBO GUOIHOTEKOM OCYIECTBILIET OMOMMOTEKAPh, KOTOPBIM MTOAIUHSICTCS TUPEK-

TOPY KOJUTIE/’Ka ¥ MOJKET SIBIIITHCS WICHOM IIEJarOrM4ecKoro CoBeTa KouIe/pKa.

4.2 BubnuoTeKkaph HECET OTBETCTBEHHOCTH 34 BBIIOJIHEHNE BO3JIOKEHHEIX Ha OHOIMOTEKy 3a-
mad ¥ QYHKIHH, OMpeenéHHEIX JODKHOCTHON HHCTPYKIHEH, 3a COCTOSHUE TEXHUKH 0€30I1acCHOCTH,
OXpaHy TPyZa U IPOM3BOJCTBEHHON CAHUTAPHH, JAeT PACIIOPSKCHUS U yKa3aHus, 00sM3aTeIbHBIC JL
COTPYIHUKOB OMOIMOTEKN U OCYIIECTBIIAET IPOBEPKY UX HCIIOTHCHHUS.

4.3 TIpu 6uOIHOTEKe CO3ACTCS B KAUECTBE COBEMATENBHOIO Oprana OUOIHOTEHbLH COBET UL
COTJIACOBAHMS C APYTMMH CTPYKTYPHBIMH IOApa3JeleHHsAMA KOJUIEIDKA U C LENbI0 IPUBIICUCHUS TH-
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TaTejei K ynpapieHuo OuOIHOTeKOMH, K OlleHKe ee paboThl. bubnuoTekaps ofuH pa3 B rof OTYHTHIBA-
€TCs IIEPEN COBETOM O Pe3yNIbTaTax MpOIeIaHHOM pabOTHL.

4.4 Pacxozpl Ha cofiepiKaHue OMOTHMOTEKH IIPeLyCMaTPHBAIOTCS B OOIIEH cMeTe pacXoJoB KO-
nemka. PykoBofcTBo obecmeunBacT rapaHTUPOBAHHOE (DUHAHCHPOBAHKME KOMILIEKTOBAHHMS, IPHOOpe-
TeHHsA OO0OpYNOBaHMS, BIEKTPOHHO-BEMUCIUTENHHON M KONHMPOBAIBHO-MHOXHTEILHOM TEXHHUKIL,
obecrieunBaeT GHOIMOTEKY HEOOXONMMBIMU MOMEIIECHUSIMA B COOTBETCTBHH C IEHCTBYIOIIUMH HOP-
MaTHBaMH.

4.5 bubnroTeka BeIeT JOKYMEHTAIIHUIO ¥ YYeT CBOCH paGoTHl, IIPEICTABISET OTYETH U IUIAHAL B
YCTaHOBIIEHHOM IIOPSIKE.

S IlpaBa u ob6s13aHHOCTH

bubmmoTeka umeer mpaso:

5.1 CaMOCTOATENBHO OIPENENATH CORSPIKAHUE U KOHKPETHEIE (GOPMEBI CBOEH NeSTEHHOCTH B
COOTBETCTBHH C IIETISIMH H 3a/Ia4aMH.

5.2 TlpencraBnaTh Ha PaCCMOTPEHHE M YTBEPKACHHUE PYKOBOIUTENIO KOJUIEKA IIPOEKTHI JI0-
KYMEHTOB: IIpaBUJIa MONB30BaHUA OMOIHOTEKOH, ONOXKEHHe 0 OUOIHOTEKE, HODKHOCTHEIE HHCTPYK-
UM U JIp. ;

5.3 Pa3BuBaTh CHCTEMy IUIATHBIX YCIyT HA OCHOBE IIPEIOCTABIECHHBIX IUPEKTOPOM KOILIEIKA
IIOJTHOMOYHIA.

5.4 OnmpeznensaTs, B COOTBETCTBHH C IIPABHIIAME LIOJIB30BAHUS OUOIMOTEKOM, BUIBI B Pa3MEPEI
KOMIIEHCALWH yIriepOa, HAaHECEHHOTO YHTATEISMH.

5.5 IIpuBIieKaTh B OPSIKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM, JONOIHATENLHEIE (DHHAHCO-
BBIE PECYPCHI 3@ CHUET IPENOCTAaBICHHUS IUIATHBIX JONONHUTENBHBIX YCIYT, & TakKe NOOPOBOIBHBIX
IIO)KEPTBOBAHUH IOPUIUYECKUX U QUIHUESCKUX JIHII.

5.6 3HaKOMHUTBCS ¢ y4eOHEIME ITaHaMH B 00pa3oBaTeNbHEIME IIPOrpaMMaMH KOJITemKa. 11o-
Jy4aTh OT CTPYKTYPHBIX IOApPAa3s/eNeHuil KOJUIeMKa MaTeprualbl U CBENCHUS, HEOOXOMUMEIE I pe-
IICHHS [TIOCTAaBICHHOH nepen OuOIMoTeKOM 3a1a4.

5.7 IIpeAcTaBIATh KOUIEIK B PA3NUIHBIX YUPSIKACHASX W OPraHM3alMaX B IIpefeNiaX cBoeit
KOMIICTEHIMH, IIPUHEMATE yYacThe B paboTe KOH(EPEHUNH, COBEIAHU U CEMUHAPOB II0 BOIPOCAM
OubuoTeuHON ¥ HHGOPMATHOHHO-0UOIHOrpadHIECKOH TeSTETFHOCTH.

5.8 BecTu B yCTaHOBIEHHOM NOPAIKE IEPENHUCKY C APYTHMH OUOTHOTEKAME ¥ OpTaHH3AIHS-
MH.

5.9 Bxozmuts B cocTaB GHOMMOTEUHBIX 00BEIUHEHNH B YCTAHOBIEHHOM IEHCTBYIOMAM 3aK0-
HOJaTeIbHOM IMOPSIIKE.

6 OTBeTCTBEHHOCTH
6.1. bubnuoTexaps OTBETCTBEHHA 3a COXPAHHOCTH CBOMX (hOHIOB. PaGoTHHMKH GUOTHOTEKH,
BHHOBHBIC B IPHYMHCHHH yinepba OuOnmumoreunbM (OHAAM, HECYT OTBETCTBEHHOCTh B MOPSKE,
IIPEAYCMOTPEHHOM JEHCTBYIOIHMM 3aKOHOJATEIBCTBOM.

C nonoxeHneM 03HAKOMIIEH U COTTIACEH:
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